	
Job Description
Job Reference Number: HT0626GW

Job Title: Mentor/Personal Assistant

Reporting to:  The employer will be the mother of the young lady.
Location: Tarves area

Rate of pay: £14.41 per hour

Hours of work: 16-20 hours per week each
Days and times to be discussed during the interview
Looking for two applicants


Nature of the job role:
The role involves providing holistic, person-centred support to a neurodiverse 22-year-old adult, promoting independence, personal development, and overall well-being. The successful candidates will act as mentors and support workers, assisting with daily living activities, fostering life skills, encouraging social engagement, and helping the individual work towards their personal goals and future aspirations. This position requires patience, empathy, adaptability, and a commitment to creating a supportive and empowering environment that enables the individual to thrive and reach their full potential.

 Main duties:

· Build up confidence and trust with one another.
· Provide day-to-day support with personal planning and organisation to promote independence and effective routine management.
· Assist with meal planning and preparation, ensuring nutritional needs and personal preferences are considered.
· Support the organisation, maintenance, and cleaning of personal living spaces to encourage a safe and comfortable environment.
· Provide appropriate non-intimate personal care and practical assistance as required.
· Encourage personal development by identifying and supporting learning, training, volunteering, and other meaningful opportunities.
· Facilitate participation in social, recreational, and community-based activities that enhance well-being and engagement.
· Offer mentoring and guidance to help the individual develop confidence, life skills, and independence.
· Provide daily transportation using a company-provided vehicle, ensuring safe and reliable travel to appointments, activities, and other commitments.
· Use daily driving time as a supportive and therapeutic opportunity to promote relaxation, reflection, and emotional well-being.
· Maintain a positive, respectful, and person-centred approach that supports the individual's goals, aspirations, and overall quality of life.
· Some personal care will be required.
· Carrying out any other duties consistent with the support plan.
· Following advice given by Health professionals involved in the care.
· Confidentiality must always be observed, as well as respecting the privacy of the family. 

Training below will be offered and paid for by the employer:

· Adult Support & Protection

Annual Leave:
28 days pro rata annual leave is paid. The employer does not recognise public holidays.

Desirable:
Caring, presentable, reliable, and punctual. 

References and Protecting Vulnerable Groups (PVG) Scheme:
A reference from two employers, one of which should be current or recent will be required. Employees will be required to register with the PVG Scheme/get an update

[bookmark: _Int_hIHxtKFF]Cornerstone’s Self-Directed Support Service exists to support people to employ their own Personal Assistants and/or purchase services using SDS Payments. As an organisation we are not the employer but merely assist people to recruit staff when required. If you are employed, your contract will be with the person in receipt of the SDS Payment and not with Cornerstone.
Person Specification

	Attributes
	Essential
(The minimum acceptable levels for safe and effective job performance)
	Desirable
(The attributes of the ideal candidate)

	
	
	

	Experience
	Experience of working with adults/children with support needs
Knowledge of Autism
	Experience of working with people in their own home



	Education and Qualifications
	· Good standard of education

· Willingness to undertake relevant study and training.

	

	Skills/Abilities specific to the post
	Ability to:

· Communicate clearly and sensitively due to noon-verbal individual.
· Use own initiative/self-motivation.
· Form and maintain good working relationships with colleagues and staff. 
· Be flexible and adaptable.
· Work independently or as part of a team.
· Use a positive and supportive approach
	Ability to:

· Form positive relationships with individuals

	Inter-personal and social skills
	· Excellent communication skills with the ability to engage in a positive and supportive manner.
· A sense of humour & happy disposition
	Kind & caring
Honest & trustworthy
Empathy


	Additional requirements for this post
	· Able to work flexible hours to meet the needs of the service.
· Good timekeeping, reliable & consistent
	Clean Driving Licence & access to a car with business insurance is essential




Please state on application days and times available

