
Job Description
Job Reference Number: PF0226DM


Job Title: Personal Assistant/Companion

Reporting to: The employer will be the daughter of the lady requiring support. 

Location: Fourdon, By Laurencekirk   

Rate of pay: £13.86 per hour

Hours of work: 21 hours per week. Worked from Tuesday – Friday, 9am – 2pm (till 3pm on Friday)

Nature of the job role:
The role is to provide personalised, respectful support to a kind and lovely 90-year-old lady, enabling her to live a fulfilling life on her own terms. The emphasis is on dignity, choice and companionship. This is a person-centred role where the lady’s wishes, preferences, and voice are always prioritised.

Main duties:  
· Assist with personal care in a gentle, respectful, and unhurried manner
· Administer medication in line with guidance and instructions
· Prepare meals according to her preferences and dietary needs
· Provide companionship and conversation
· Support outings, including wheelchair walks along the beach
· Accompany her to coffee shops for coffee and cake
· Ensure her comfort, safety, and wellbeing always
· To maintain a safe working environment 
· To always respect confidentiality. 
     
      Training below will be offered and paid for by the employer: 
· Adult support and protection
· Medication Management
· Personal care
· Food hygiene

Annual Leave:
28 days pro rata annual leave is paid. The employer does not recognise public holidays.

Desirable:
Caring, reliable and friendly.

References and Protecting Vulnerable Groups (PVG) Scheme:
A reference from 2 employers, one of which should be current or recent will be required. 

PVG will be required for successful applicant


Cornerstone’s Self Directed Support Service exists to support people to employ their own Personal Assistants and/or purchase services using SDS Payments.  As an organisation we are not the employer but merely assist people to recruit staff when required.  If you are employed, your contract will be with the person in receipt of the SDS Payment and not with Cornerstone.



Person Specification

	Attributes
	Essential
(The minimum acceptable levels for safe and effective job performance)
	Desirable
(The attributes of the ideal candidate)

	
	
	

	Experience
	Experience supporting older people and/or wheelchair users.

	Previous experience in a caring, support, or personal assistant role is desirable.
Experience administering medication is an advantage.




	Education and Qualifications
	Good standard of education.
Willingness to undertake relevant training.

	Qualification in Social care.

	Skills/Abilities specific to the post
	Ability to provide safe and respectful personal care.
Good organisational skills and attention to detail.
Ability to follow care plans and instructions.

	Comfortable assisting with mobility and wheelchair use


	Inter-personal and social skills
	Naturally kind, patient, and compassionate.
Excellent listening skills.
Respectful of autonomy and personal choice.
Encouraging and enabling rather than directive.
Calm, reassuring, and emotionally aware.
Able to build a warm, trusting relationship.

	

	Additional requirements for this post
	Car driver with access to a vehicle. 
Reliable, punctual, and trustworthy.
Respect for confidentiality and privacy.
Willingness to adapt to her routines, preferences, and changing needs.
A genuine belief in person-centred care and supporting someone to live their best life.
	




